UBND HUYEN HUONG HOA CONG HOA XA HOI CHU NGHTA VIET NAM
PHONG GIAO DUC VA PAO TAO Poc 1ap - Tw do - Hanh phc

S6: 375/PGDDT - THCS Huwdng Héa, ngay 14 thang 9 nam 2015
V/Iv Hwéng dan thuc hién nhiém vu
CNTT nam hoc 2015 - 2016

Kinh glri: Hiéu truwdng cac tredng Mam non, Pho thdng trong huyén

Thuc hién cong van s6 1432/GDDT - GDTrH ngay 24/08/2015 vé viéc huéng
dan nhiém vu Coéng nghé théng tin (CNTT) nam hoc 2015 - 2016 clia S& Gi&o duc va
Pao tao Quang Tri; Phong Gido duc va Dao tao hwdng dan thuc hién nghiém vu CNTT
nam hoc 2015 - 2016 cu thé nhu sau:

|.CAC NHIEM VU CAN THUC HIEN

1. Quan triét cac van ban quy pham phap luat vé CNTT

Céc don vi gido duc quan triét vanang cao nhan thirc, trach nhiém dén to an thé
can bd, gido vién & don vi vé ndi dung cla cac van ban quy pham phap luat vé CNTT .

2. Xay dung website ciia Phong GD& DT va cac trwong

a) Tiép tuc xay dung, hoan thién va st dung cé hiéu qua cac Website tlr cap
Phong Giéo duc va Pao tao dén cac trudng hoc.

b) Thuwong xuyén hwdng dan, phé bién cho can bd quan ly, gido vi én, hoc sinh
khai thac, st dung thdéng tin trén hé thong website ciia B0 GD &DT tai cac dia chi
WWW.Mmoet.gov.vn, www.edu.net.vn.

- Tham gia x8y dyng cac ngudn tai nguyén gido duc, hoc liéu dién tk, cac thu
vién dién tir dé chia s&¢ dung chung qua Website clia Bo GD&DT tai dia chi
http://edu.net.vn;

3. Thiét 1ap va sir dung hé thong E-mail

- Tiép tuc trién khai hé thng Email @moet.edu.vn dén tat ca cac trwong hoc
nham phuc vu cdng tac quan ly gido duc chung clia nganh;

- Cac don vi, trvdng hoc trong toan tinh duy tri sir dung dia chi Email véi tén
mién clia SO& la @quangtri.edu.vn dé trao doi thong tin; kiém tra Email hang ngay dé
kip thoi nhan cac ké hoach, cong van va thong bao tlr Phong GD& BT vaSé GD&DT;

- Tiép tuc thuc hién ché dd bao cao thong tin kip thoi tr Phong GD&DT dén cac
don vi tredng hoc va nguoc lai qua hé théng Email.

4. Day manh trng dung CNTT trong diéu hanh va quan ly gido duc

Pay manh *ng dung CNTT trong cong tac diéu hanh va quan ly tai Phong
GD&DT va céac treong hoc. Cu thé:

a) Cong bd cong khai trén website cac tha tuc hanh chinh, dat cap do 2 tré I1én.
MOt sO viéc cu thé:

- Pang tai tat ca cac mau don hanh chinh, mau don dich vu cong (nhu don xin
vao |6p dau cap,.... néu co);

- Tractru két qua hoc tap va diém thi trwc tuyén mién phi trén website (thay vi
trién khai dich vu nhén diém qua dién thoai di dong):


www.moet.gov.vn
www.edu.net.vn
http://edu.net.vn

c) St dung co hiéu qua cac phan mém QLHS, QLHS Nghé phd thong... v acéc
phan mém khac ma S datrién khai trong cong téac quan ly tai cac trwong hoc.

5. TO chirc quan ly va hoat dong chuyén mén qua mang trén trang
“Trwong hoc két ndi” déi voi cap THCS:

a) To chirc quan ly tot tai khoan dwoc cap, quan ly sinh hoat c&c t6 chuyén mon,
cac chuyeén dé, cac cha dé trén trang “Truong hoc két n6i”.

b) Bam bdo 100% gido vién dwgc cap tai khodn trén trang “Trwong hoc két ndi”
tham gia sinh hoat chuyén mén, nghién cru bai hoc vaglri bai 1én mang.

6. Trién khai chwong trinh cdng nghé gido duc va E-Learning

a) Phat dong giao vién cac cap THCS, Tiéu hoc tham gia cudc thi “Thiét ké ho
so bai giang E-Learning” do B0 GD&DT t0 chirc.

b) S ti€p tuc xay dung thw vién hoc liéu mé: Cac don vi trwong hoc to chirc
cho gido vién tham gia déng goép cac bai trinh chiéu, ba giang E-Learning vé s&
GD&DT théng qua Hoi dong bo mon.

c) Soan bai giang dién t& bang cac phan mém thiét ké bai giang E-Learning nhu
céc phan mém Adobe Presenter, LectureMaker.... theo chuan quoc t&€ SCORM dé chia sé
dung chung. Tich cuc ap dung cac phan mém ho tro day hoc v athi nghiém éo.

7. Ung dung CNTT trong d6i méi phwong phap day va hoc

a) Pay manh viéc tng dung CNTT trong truong phd thong nham d6i moi
phuong phap day va hoc theo hwéng gido vién ty tich hgp CNTT vao titng mon. Giao
vién c&c b0 mon chl dong chon tai liéu va phan mém dé tuv soan bai gidng (rng dung
CNTT nhdm nang cao hiéu qua day hoc.

b) Xa&y dwng mdi truong hoc tdp hdp dan bang cach (ng dung CNTT dé lam
phong pha va sinh déng cac gio hoc, cac hoat ddng ngoai khoa v a cac hoat dong khéc,
nhuw t0 chirc cho hoc sinh tw di thu thap tai liéu, quay phim chup anh céc di tich lich st,
céc danh nhan thudc dia phwong dé lam tw liéu lich st, dwa Ién website cla truong,
clia phong GD&DT. Khuyén khich cac don vi trwdng hoc xay dung céac dién dan trén
mang dé giao vién vahoc sinh trao dai.

) Can xac dinh CNTT la phuong tién hd tro, nhdam nang cao chat luong day
hoc va phét trién nang lwc hoc sinh. Gido vién can tranh lam dung CNTT lam giam
hiéu qué trong day hoc.

d) Céc t6 bd mon xay dung ké hoach (tng dung CNTT cho bd mén, trong doé
can c6 ké hoach cu thé theo tirng chuong, bai co thé (ng dung CNTT dé thiét ké bai
gidng. Trong cac tiét 1én |6p, gido an dién tt, bai gidng E-Learning dwoc xem la gido
an clia giao vién.

€) Céac giao vién can tich cuc, chi dong tham khao va st dung cac phan mém
rng dung tich hgp vao cac mon hoc trén website http://edu.net.vn dé cling chia sé kinh
nghiém, trao doi hoc tap.

8. Tap huan, boi dwdng vé CNTT cho giao vién, can bd quan ly

a) Khuyén khich giao vién ti nghién clru, tw bdi dudng dé nang cao trinh do va ky
nang CNTT phuc vu cho cong tac day hoc vaquén ly.



b) Céc don vi, trwong hoc ti€p tuc trién khai (ng dung Chuwong trinh day hoc
INTEL vao viéc d6i moi phuong phap day hoc ph hop véi thuc t& nham nang cao chéat
luvong day hoc.

c) Céac trrdng hoc tich cwe tham gia tap huan, boi dwdng kién thirc phu hop vathiét
thuc v CNTT cho gido vién vacan b quan ly.

9. Tiép tuc trién khai day tin hoc trong nha truong

- Céac truong THCS thuc hién t6t viéc giang day moén Tin hoc tw chon & céap
THCS theo céng van huéng dan s6 8659/BGDDT- GDTrH ngay 16/8/2007 va cong
van s6 7723/BGDDT-GDTrH ngay 22/8/2008 cuia BO GD&PT vé day hoc tv chon
moén Tin Hoc;

- Céac truvong Tiéu hoc co diéu kién t6 chirc giang day Tin hoc tw chon cho hoc
sinh theo chuong trinh ctiia B6 Gido duc va Bao tao ban hanh;

- Céc truong Mam non ti€p tuc trién khai (rng dung cac phan mém trong quan ly
va dwa CNTT vao s dung trong cac hoat déng day - hoc cho tré.

10. Tang cwong dau tu ha tang co s& CNTT

Tang cudong dau tw ha tang thiét bi CNTT phuc vu cho 'ng dung CNTT v a day
mon Tin hoc mot cach hiéu qua. Cu thé:

a) Cac trwodng THCS tiép tuc trang bi va nang cdp may tinh n6i mang LAN va
ndi Internet téc do cao dé phuc vu day hoc, c6 gang dam bao ti 1& s6 hoc sinh/may tinh
la < 2 (d6i v6i cac truong doc dwong 9). Trang bi may vi tinh va céc thiét bi ngoai vi
dé phuc vu cong tac quan ly va diéu hanh gido duc.

b) Tang cudng cong tac bao dwdng, bao tri dinh ky hé théng may tinh va thiét
bi dién tt, dinh ky mét lan/hoc ky.

c) Khuyén khich cac don vi trién khai md hinh bang théng minh twong tac
(Interactive SmartBoard — ISB, |1Q Board).

d) Tap trung ngudn nhan lyc, kinh phi dau tw trang thiét bi CNTT thiét yéu
(may tinh, may in, may chiéu) cho tat cd cac truong hoc, dac biét la cac truong vung
kho khan, can wu tién dau tw co s& ha ting may tinh vathiét bi ngoai vi dé gido vién cd
diéu kién tiép can véi CNTT, ti€p can vai Internet v a phuc vu céng tac giang day va
quan ly giéo duc.

€) V@i cac trudng mam non, dau tv may tinh va két ndi Internet phuc vu cong
tac quan ly, dam bdo thdng tin lién lac vagiup gido vién boi duéng nang cao nghiép vu
chuyé&n mdn vatirng bwdc trang bi may tinh dé phuc vu ch o hoc sinh hoc tap.

II. CONG TAC BAO CAO

Can c¥ vao hudng dan nay, cac don vi truong hoc t6 chire thirc hién vaténg hop
béo céo gti vé Phong GD&BT dinh ky vao cudi hoc ky 1 trwéc ngay 01/01/2016 va
cudi nam hoc trwéc ngay 20/5/2016, dong thoi giri ban mém qua hop thw theo dia chi:
|eminhquoc.pgdhh@quangtri.edu.vn.

B4o c4o duoc gli theo mau dinh kém (File dinh kém gém 2 phu luc).

Trén day la tat cd cac nhiém vu CNTT can thuc hién trong nam hoc 201 5 - 2016.
Phong Gido duc va Pao tao dé nghi Hiéu trwdng cac treong trién khai thuc hién
nghiém tlc cac nhiém vu trén va bdo cao vé Phong Gido duc va Bao tao theo mau


pgdhh@quangtri.edu.vn

ding thoi gian quy dinh. Trong qua trinh thirc hién néu co vuong mac béo céo vé bd
phan THCS Phong Giéo duc va Dao tao dé duoc hwdng dan thém./.

KT.TRUONG PHONG

Noi nhan: PHO

- Nhu kinh gtvi;

- Trudng phong, PTPR;

- T6 trwdng HDBM Tin hoc;
- Lwu: THCS; VT.




